ANNEX A
(Reference: IAEECC Resolution No. 1, s. 2020 and
Annex A of IAEECC Resolution No. 5, s. 2022)

Energy Audit Requirements

1. Copy of Special Order / Memorandum designating an EEC Officer and Focal
Person/s;

EEC Plan/ Copy of Office Issuances, e.g., Department/ Office Orders/ Memorandum
Circulars, regarding the implementation of EEC Program;

Copy of Latest Electricity Bil (One Month Only);

Monthiy Electricity and Fuel Consumption Report (2015 — 2023);

Lighting equipment inventory list with specifications;

Office equipment inventory list with specifications;

Air Conditioning Unit and Generator set Inventory list with specifications;

Motor Vehicle Inventory and Re-fleeting Program;

Copy of Vehicle's preventive maintenance schedule (work order or official receipt as

OENOARL N

proof);

10. Copy of a sample vehicle trip ticket;

11. Copy of approved Motor pool Log Book - Monitoring of vehicle dispatch;

12. Timelines for upgrading of energy consuming equipment to more energy efficient
equivalents, and

13. Other pertinent supporting documents that the may be required by the DOE

Bacrgy Cenler, Rizal Dnive cor. 34 Stroer, Beootfacse Global City, Tagulg Chy, Philippices, 1632
Tel. No, (Truskine) (632) R479.2000
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Annex B
(Reference: Annex of IAEECC Resolution No. 1, s. 2020)

DEPARTMENT OF ENERGY

GOVERNMENT ENERGY MANAGEMENT
PROGRAM (GEMP) ONLINE SYSTEM

User Manual 1.0
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

e Be careful with the spelling of information that will be inputted into the system
¢ Fields with (*) are mandatory. The system will not proceed to the next step if these fields will not be
accomplished

PART |
Accessing the GEMP
System Portal

Needed:

o
*

*

Laptop/Desktop Computer
% Internet Connections
% Log-Credentials (Username and Password)
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

1. ACCESSING THE GEMP SYSTEM PORTAL

1.1 How to access the GEMP System URL

Step 1. Open an internet browser (e.g. Google Chrome, Firefox, Microsoft Edge, etc.)

Step 2.  Type in the Uniform Resource Location (URL) of the GEMP System into the browser —
gemp.doe.gov.ph

Entry of URL into the browser

Note: You may bookmark the page by clicking the “ “iicon on the right-most side of your
browser to save the URL of the GEMP System for easier access in the future. You may rename
the page to “GEMP System”, then click the “Done” button.

Bookmarking the GEMP System URL

GEMP System successfully bookmarked

Department of Energy
nergy Management Program

Forgol Password?

GEMP System Login Page
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

1.2 How to Login

Step 1. Type in your given login credential
Username: Type of GE + GE Code

g
=
*
-
b
(%)
(=g
(1]
-

i

Login Page

Step 2. Type in the default/new password
Temporary password: password123

Step 3. Click the “Sign In” button.

Step 4. Upon initial login, a pop-up window will display requiring the user to change the password.

Change Password

Poe P arma e

Change password window

Step 5. Type in the new password
Step 6. Retype the new password
Step 7. Click the “Change Password” button

Once the password has been successfully changed, you will be automatically logged out of the
system. To log in, follow steps 1 to 3 of the How to Login.

1.3 How to Navigate the Home Page/Dashboard of the GEMP System

After successful login, you will be directed to GEMP System — Home Page

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page

The home page will display the following menu bars:
e EEC Issuance
o Directory of Officials (Head of Agency, EEC Officer and EEC Focal Person(s)
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Enroll Accounts and Vehicles (Electricity Meter/Account No.(s) and Motor Vehicles)
Consumption (Electricity and Fuel)

Buildings

The home page also shows some miscellaneous features such as EEE Awardees, Top
Performers GE, Frequently Asked Questions among others
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

PART 2
Updating of Agency
Profile

Needed:

% Official Logo of the Agency

% Updated Profile of the Government Agency
e Agency Classification

Agency Group

Island Group

Official Name of the Agency

Address

Region

Province

City/Municipality

Barangay

Agency Email

Agency Phone No.

Agency Fax No.

Income Class (For LGUSs)
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

2. UPDATING/EDITING PROFILE OF THE AGENCY

2.1 How to update/edit the profile of the Agency

Step 1. Click the “Agency Icon” on the menu bar

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concemed in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page

Step 2. Click the “Profile” Button

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 4.

You will be directed to the Profile Page of the agency where you can see the general information

and profile of the agency.

, General Information

Agency Code:

Apency Type:

Agency Classification:
Agpeacy Group:

tslend Group!

I Profite of the Agency

Agency hane;
Addreas:

Reygen.

Pravince
Musicipality [Cay:
Banamgay:
Agency Ewait
Agecy Phone:
Agency Fax:

incame Clase

Remarkx

Profile Page

Agency Profile Page

LELL-25-000 2110810805 00000
(K=1
Chty

City

Te=t Sun
Mok Oy
o |

HaCod Mg
Bacavs

Burgzn
testh@emat.oom
OMELE?
154040

e

Fed 03,2022 (12107 p=

information

0246457
154041

I

Fab 03, 2022 (1207 pm

You will be directed to the Edit Profile Page where you can edit the following:

e Icon of the Agency
o Information/Profile of the agency
o Password of the main/primary account

the desired image file.

l. General Information

wAlser profile picture

Test Run

Change fcon:

Choose File | No file choss

You may change the icon of the agency by clicking the “Choose File” button and uploading
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Edit Page — Agency Profile: Change Icon

Step 5. Update and/or edit the necessary information of the agency (as needed).

w.User prolile picture
Test Run Agency Code:
Change lcon:

Agency Type:
Choose File | No file chosen

*Agency Classification:

Agency Group:

Island Group:

<

II. Profile of the Agency
*Agency Name:
*Address:

*Region:
“Province:
*Municipality/City:

“Barangay:

@ T z
< a ..

*Agency Email:
*Agency Phone:
Agency Fax:

Income Class:

lIl. Login Credentials
*Username:

*Password:

Ed only if need 0 change password

“em.rkx _

Feb 03, 2022 {12:07 pm)

Edit Page — Agency Profile: Update/Edit details

Step 6. Change the password by entering the new password in the text box (as needed

lIl. Login Credentials

*Username:

e [

Edt only if need 10 change password

Remarks:

Date Registration: Feb 03, 2022 (12:07 pm)

& Submit D GoBack

Edit Page — Agency Profilé=Shenge-ef-password of the main account

Page 10 of 80



GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 7. Once the necessary changes have been made, click the “Submit” button to save the data.

You will be directed to the Profile Page where you can see the updated details of the agency.

1. General Information

Agency Codu: LGU-25-000-01-1001-DE05-000003
Agnncy Type: LGu
Agency Classification: City
Agency Group: City

Isiand Group: Luzon

II. Profile of the Agency

Agency Name: Test Run
Address Governmant Compaund, Brgy, Beyon, Bacam, llocos Nore
Regica: Regjon |

Bocos Norte

Bacarm

Buyon

lest@praail.com

(QALA47

154641 +

15

Date Rogistration: Feb 03, 2022 [12:07 pen)

& Edn

Profile Page - Updated
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

PART 3
Submission EEC
Issuances

Needed:

% Scanned Copy of Issuances related to Energy Efficiency and Conservation
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

3. Submission of Issuances on Energy Efficiency and Conservation

3.1 How to submit issuances on energy efficiency and conservation

Step 1: Click the “EEC Issuances” in the Menu

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at least Ten Percent (10%) Cost Savings

Step 2: Click “Add EEC Issuance”

£EC fssyances

Step 3: After which, a pop-up dialog box will appear. Enter the necessary information as shown
below, and upload the scanned file of the EEC Issuance.

Tithe of EEC Issuances |

OP %0 150 Charadne s LoNg and DO SO0 Caacier

Name of Signatory |

Scarmed File

Docurment Nie site masieum of SHE )

T o o
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 4: Click “Upload EEC Issuance”

EEC Issuances

[ L o S

’ B R 100 o 1M roacn e o g Uieiel = A4 A

After clicking the “Upload EEC Issuance” button. You will be directed to the EEC Issuance Page
wherein you can view/update/edit the said EEC Issuance.

Page 14 of 80



GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

PART 4
Submission of
Directory of Officials

Needed:

% Head of Agency
= Updated Profile of the Head of Agency
% EEC Officer/Focal Person
= Scanned Copy of the designation of an EEC Officer/Focal Person
= Updated Profile of the EEC Officer/Focal Person
= Preferred Username and Password for each EEC Officer and Focal Person
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

4. SUBMISSION OF DOCUMENTS AND INFORMATION OF THE AGENCY

4.1 How to submit the name of the Head of Agency

Step 1. In the Menu bar, click the “Directory of Officials”

Agency Portal

HOSCHeR s

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concemed in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page

Step 2: From the dropdown list, click the “Head of Agency”.

LLLR= T

EET Poed Pty

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at leas! Ten Percent (10%) Cost Savings

Home Page
You will be directed to the Head of Agency Page.

Step 3. Click the “Add Head of Agency” button.

rmry - W et ol g s

.-d 1) repmen Anrd Qusomers

—we ! Eladi
feuitaen Lathw L] cws s I el
T

. Vaws Torgeatio Pavtow LET ‘. L Troer Tergrime Arder Vet

Head of Agency Page

You will be directed to the Data Entry Page for the Head of Agency.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 4. Enter the necessary information.

’m’ Nper e ol Esey
°.

Test Run - Directoey OF OMicials - Add

Step 5. Once you have entered the necessary information, click the “Submit” button to save the
data. You will then be directed back to the Head of Agency Page where you can see the recently
registered information.

© s siigemy D ey s | —

Pty (e o ot “ena e bt
- LT} Lwd gt e b - » e

Head of Agency Page

4.2 How to edit the information of the Head of the Agency

Step 1. Click the “Directory of Official” in the menu bar

Agency Portal

10

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concemed in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 2: Click the “Head of Agency’.

! of gy

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at leas! Ten Percent (10%) Cost Savings

Home Page

Once you have selected the Head of Agency. You will be directed to its page.

Step 3. Click the 2 icon on the right side portion of the row of the Head of Agency you want to
edit

© s viigemy Ty daat | —

Pty (e . L L aena oo b
- LT} L peate N b e - e

Head of Agency Page (edit)

You will then be directed to a page where you can update and/or edit the information, attachment,
and status of the Head of Agency.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 4. Update/edit the necessary information of the Head of Agency (as needed).

Depaniment of Energy

ety Energy MansQsenent Progrom

GEMP) System

Directory Of Officials - Test Run - Edit

Designation:

*Name:

Position:
*Department/ Division:
*Landline No.:

Fax No.:

*Email

Date of Designation:

Memo{ Office Order:

= CI

Present Officet

b o —
rotme

* Required Flelds
Note: Attochment Size Maximum of 15MB

& Submit D GoRack
Edit Page — Head of Agency

Step 5. Amend the attachment (as needed
Memo/ Office Order:

Change Document?

Choose File  Nofilk

Edit Page — Head of Agency: amend attachment

Step 6. Change the status of the Head of Agency. If the official that was initially inputted is no
longer the Head of the Agency, you can choose “Former Officer”. For the registration of the new
, repeat steps 1 to 5 of Data Input: Head of Agency. (as needed

Officer End of Term:

* Requived Flelds
Note: Attochment Size Maxdmoum of 1SMB

Edit Page — Head of Agency: Status
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 7. Once the necessary changes have been made, click the “Submit” button to save the data.

You will be directed to the Head of Agency Page and show the updated details.

O SR AR ) Py A |

Twgan v Lamie Yo O ol P W Pt
L - Peigpedme g T - .. .~ N o v gl e A e o T

Head of Agency Page

4.3 How to submit the designation of an Enerqy Efficiency and Conservation Officer

Step 1. From the Directory of Officials Tab, click the EEC Officer

i of By

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at leas! Ten Percent (10%) Cost Savings

Home Page
You will be directed the EEC Officer Page.

Step 2. Click the “Add EEC Officer” button.

Test Run - Directory Of Officals < EEC Officer

L Permariie L L B L L T e ne i L ] eteil 4 Bt RLLLEY W her o Tem

EEC Officer Page

You will be directed to the Data Entry Page for the EEC Officer.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 3. Enter the necessary information of the EEC Officer.

artment of Energy
2 Enorgy Managemond Progas
Test Run - Directory Of Officials - Add
*Designation: EEC Officer

*Name:

This field Is required

m—

‘Department/ Division: General Services Division

*Email: gad@doe.gov.ph
*Date of Designation:

™ [ Office Order:
ong Jrannadinhand. | Choose Fite | EECO,EECHR poll

- T his field s reauired - This flald is reauired - This field is reauired

*Username:

* Required Flelds
Note: Attachment Size Madmaom of 15M8

& Submit D GoBack
Data Entry Page — EEC Officer

Step 4. You will be required to upload an attachment relative to the issuance of the designation
of the EEC Officer; and

*Maemo/ Office Ordor: ( X P ,
: Choose File  ExCOEECHF pal

- This field Is reauired - This fiald is reauired - This field is reauirad

Data Entry Page — EEC Officer: attachment of official issuance
Step 5. Create a new account for the EEC Officer to access the GEMP System.

Note: The account to be created by the EEC Officer is different from the main account that was
initially given to the Agency.

* Required Ficlds
Note: Attachment Size Maximum of 15MB

I & Submit | D GoBack

Data Input Page — EEC Officer: Account creation
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 6. Once all the necessary information has been registered, the attachment has been
uploaded and a new account was created, click the “Submit” button to save the data.

You will then be directed back to the EEC Officer Page where you can see the information that
was recently registered.

[ R R

Bomas v . Lomdnm e Fon B ol Merme [0ae OWam Pud ol
. ~ e Tea i RN RN Tun

EEC Officer Page

4.4 How to edit the information of an Energy Efficiency and Conservation Officer

Step 1. From the Directory of Officials Tab, click the EEC Officer

i of Ereegy
- s

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page

You will be directed the EEC Officer Page.

Step 2. Click the & icon on the right side of the row of the EEC Officer you want to edit.

L L o )

Tomas e Lomdnme T B ol Mrrme [0ae Dam Pudal
. L3 () L TTCR N 04 N ™n

EEC Officer Page (edit)

You will then be directed to a page where you can update and/or edit the information, attachment,
and status of the EEC Officer.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 3. Update/edit the necessary information of the EEC Officer (as needed

Enroll Act

Test Run - Directory Of Officials - Add

Designation:

*Name: Andres B. Garcia
Position:

*Department/ Division:

*Landline No.:

Fax No.:

*Email:

Date of Designation:

Memo/ Office Order:

Change Document?
Choose File | EECO.EECFP.pdf
*Status:

Present Officer

Officer End of Term:

*Username:
*Password:

Edit only if need to change password

* Required Fields
Note: Attachment Size Maximum of 15MB

L submit O GoBack

Edit Page — EEC Officer

Step 4. Amend the attachment (as needed
Memo/ Office Order:

Change Document?

ChoosaFilée Nofilk

Edit Page — EEC Officer: amend attachment

Step 5. Change the status of the EEC Officer. If the official that was initially inputted is no longer
the EEC Officer, you can choose “Former Officer”. For the registration of the new EEC Officer,
repeat steps 1 to 6 of Data Input: EEC Officer. (as needed)
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

*Status:

Officer End of Term:

* Requived Flelds
Note: Attochment Size Maxdmoum of LSMB

I L Submit | O GoBack

Edit Page — EEC Officer: Change of status

Step 6. Once the necessary changes have been made, click the “Submit” button to save the data.

You will be directed to the EEC Officer Page and show the updated details.

oepanyment of Ecergy
iare wemerd ¥ sreyy Mong prrerd P
DLW Sys

Department of Energy - Test Account - Directory Of Officials - EEC Officer
@ AT ey [ Sagene, Asont Gremrars

-y e 0o
DipaTment e [ Ly ) ec
T e Omaigred oy Pt o abew . e LR Besgrrinw Svew R Tor=
218 |j o
B .

EEC Officer Page

4.5 How to submit the designation of an EEC Focal Person

Step 1. From the Director of Officials Tab, click the EEC Focal Person.

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at leas! Ten Percent (10%) Cost Savings

Home Page
You will be directed to the EEC Focal Person Page.

Step 2. Click the “Add EEC Focal Person” button.

?

Test Bun - Directory Of Officials - ££C Focal Person

v Lol S Tt (mpas o Sbion L S R Tas b F=e Theve st Tame gmat e Hamen, 3@ Oréey - Bt (e e

EEC Focal Person Page
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

You will be directed to the Data Entry Page for the EEC Focal Person.

Step 3. Enter the necessary information of the EEC Focal Person.

Test Run - Directory Of Officials - Add

Designation:

L -
Name: Diana A. Reyes

*Department/ Division: Planning and Development Office

*Landline No.:

Fax No.:

- 20,
Emai: pdo@doe.gov.ph

Date of Designation:

Memo/ Office Order:

*Status:

Officer End of Term:

Edit only i need to change password

* Required Fields
Note: Attachment Size Maximum of 15MB

& Submit O GoBack

Data Input Page — EEC Focal Person

Step 4. You will be required to upload an attachment relative to the issuance of the designation
of the EEC Focal Person; and

*Memo/ Office Order:

Choose File | EECO.EECFP.pdf

- This field is required

Data Input Page — EEC Focal Person: attachment of official issuance
Step 5. Create a new account for the EEC Focal Person to access the GEMP System.

Note: The account to be created by the EEC Focal Person is different from the main account that
was initially given to the Agency and the account created by the EEC Officer.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

dareeco

Fdit onlu f nead ta chanoe naccwned

* Required Fields
Note: Attachment Size Maximum of 15MB

& Submit O GoBack

Step 6. Once all the necessary information has been entered, the attachment has been uploaded
and a new account was created, click the “Submit” button to save the data.

You will then be directed back to the EEC Focal Page where you can see the information that
was recently registered.

Copmrwews R foe R aalkad Hema e e ind
| et Ve Dregn e Tt - rama L e [ St e e EARLY

EEC Focal Person Page

Note: Multiple EEC Focal Persons can be designated and each of them can create an individual
account in the GEMP System.

4.6 How to edit the information of an EEC Focal Person

Step 1. From the Director of Officials Tab, click the EEC Focal Person.

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concerned in the Government to Realize at leas! Ten Percent (10%) Cost Savings

Home Page

You will be directed to the EEC Focal Person Page.
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 2. Select the  icon on the right side of the row of the EEC Focal Person you want to edit.

Department of Energy - Test Account - Directory Of Officials - EEC Focal Person S Wsstmy oA
© MK Soraibammn (B Lenaney 400 Doerres

e e
Degebmends e Lo D ol €. L
L N Dw e rwn Petdson [l hil e (a1 Dwvige o dom Jrte ol Teow
™
! '.4

EEC Focal Person Page (edit)

You will then be directed to a page where you can update and/or edit the information, attachment,
and status of the EEC Focal Person.

Step 3. Update/edit the necessary information of the EEC Focal Person (as needed

Test Run - Directory Of Officials - Add

Designation:

. -
i Diana A. Reyes

*Department/ Division: Planning and Development Office
*Landline No.:

Fax No.:

*Email:

Date of Designation:

Memo/ Office Order:

Change Document?

Choose File | No file chosen
*Status:

Present Officer

Officer End of Term:
dareeco

Edit only i need to change password

* Required Fields
Note: Attachment Size Maximum of 15MB

& Submit O GoBack

Edit Page — EEC Focal Person
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Step 4. Amend the attachment (as needed
Memof Office Order:

Change Document?

ChooseFile  Nofil

Edit Page — EEC Focal Person: amend attachment

Step 5. Change the status of the EEC Focal Person. If the official that was initially inputted is no
longer an EEC Focal Person, you can choose “Former Officer”. For the registration of the new
and other EEC Focal Person, repeat steps 1 to 5 of Data Input: EEC Focal Person. (as needed

*Status:

Officer End of Terme:

* Required Flelds
Note: Attochment Size Maxdmoum of LSMB

Edit Page — EEC Focal Person: Change of status
Step 6. Click the “Submit” button to save the changes made.

You will be directed to the EEC Focal Person Page and show the updated details.

e Sy S—

© SMIPE T P D N ety Aok D eenae

e v
L L Ll ) Dute of e e
. Miww Tesgritne Pote Taws -~ "o, sl Detiga i Zekae watal Twm

......

EEC Focal Person Page
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PART 5
Enroll Accounts and
Vehicles

Needed:

% Electricity Meter Accounts
= Electricity Meter Accounts Information

+» Motor Vehicles
= Motor Vehicles Information
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5. ENROLL ACCOUNTS AND VEHICLES

5.1 How to Enroll Electricity Meter/Account Number(s)

Step 1. Select the “Enroll Accounts and Vehicles” in the menu bar

Degsrtzsae cf Ersagy
Carem 1(-..‘.':»4- i Yo
O T

Agency Portal

INTER-AGENCY ENERGY EFFICIENCY AND CONSERVATION
COMMITTEE (IAEECC)

Enjoining All Concemed in the Government to Realize at least Ten Percent (10%) Cost Savings

Home Page

Agency Portal

Home Page

You will be directed to the Data Entry Page for the Electricity Meters/Accounts.

Step 3. Enter the necessary information such as the electricity meter/account no. and the name of the
electric power distributor

N
e rmee Lrery Y
PV S

Department of Enargy - Test Account - Inventory - Meter Accounts
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Step 4. Once you have entered the necessary information, click the “Add Account Meter” button to save
the data.

You will then be directed back to the Electricity Meter/Account Page where you can see the
information that was recently registered.

Note: All electricity meters/accounts of the agency must be registered in the GEMP System.

Department of Energy - Test Account - Inventory - Meter Accounts o - Nresbsy, { Mot Aciseats

*Account Number:
*Electric Power Distributor:

@ Frequently Asked Questions

Electric Powrer Distributor

MERALLO

Electricity Meter/Account No. Page

5.2 How to edit electricity meter/account number

Step 1. Select the & icon on the right side of the row of the account you want to edit

Department of Energy - Test Account - Inventory - Meter Accounts

*Account Number:

*Blectric Power Distributor:

Electric Powrer Distributor

Electricity Meter/Account No. Page
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Step 2. Update/edit the necessary information of the electricity meter/account.

Department of Energy - Test Account - Inventory - Meter Accounts

Electricity Meter/Account No. Page
Step 3. Click the “Edit Account Meter” button to save the changes made.

You will then be directed back to the Electricity Meter/Account Page where you can see the
information that was recently revised.

Department of Energy - Test Account - Inventory - Meter Accounts

*Account ember:
*Electric Powrer Distributor:

er Distributor
MERALL .I
NS RALLG)

Electricity Meter/Account No. Page

5.3 How to enroll motor vehicle

Step 1. From the Enroll Account and Vehicles Tab, click the motor vehicles. Another dropdown
list will show the type of engine/fuel (Diesel and Gasoline). Choose the type of engine of the
vehicle that you want to register.

Agency Portal horavirity Mot Sesmwet

Snde vabales .

Home Page

Once you have selected the type of engine, you will be directed to the Vehicle Page (per type of
engine/fuel)
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Department of Energy - Test Account - Accounts

Motor Vehicles - Desd istof Vehiches

List of Vehicles RIS
Tonel . o ) S ol Nnn [ENPYE Se— m
e e

“pmatecw Lewatunw
Yewain e

M Negwrmty didmd Turt v o

Vehicle Page

Step 2. Click the “Add Vehicle(s)” button

Department of Energy - Test Account - Accounts

Motor Vehicles - Dessd - List of Vehicies

List of Vehicles I
Tl B o - ol L A e o Srema m
e

DRl pmatecw Lowatune

B Negwrety dided Turt e

Veve e b

Vehicle Page
You will be directed to the Data Input Page for Vehicle.
Step 3. Enter the necessary information of the vehicle.

Department of Energy - Test Account - Accounts
Motor Vehicles - Diesel - List of Vehicles

O frnggunntty Asvad Quetions

. Specifications

*Plate No.:

*Vehicle Category:
*Model/Brand Name:
*Year Model:

*Year of Acquisition:
*Owned/Rent:

*Type of Fuel:

v

viese

) GoBack X Add Vehicle

Data Input Page - Vehicle
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Step 4. Once you have entered the necessary information, click the "Submit” button to save the data.

Step 5.

*Transmission:

) GoBack X AddVehicle

Data Input Page - Vehicle

You will be directed to another page where you can indicate the status (Operational / Non-
operational) of the vehicle from the year of acquisition to the present period. On the left side
portion, it will display the specifications of the vehicles that you have initially entered.

Department of Energy - Test Account - Accounts

Motor Vehicles - Diesel - List of Vehicles

l. Specifications 1. Status of Vehicle from 2015 to Current Year

e |- -

Yoar

e S | |
.

wodel Dasd Mamve:
TWrar Modet
“wear of Acquiniviaa.
“Owmed Sent.
*Type of Fuet

Tramamivsian:

Vehicle Status Page

While on the right side of the page, is the portion where you can enter the status of your vehicle
for a specific year.

Indicate the respective status of the vehicle from the
I, Status of Vehicle from 2015 to Current Year

EThis Bedd is required | This Seld is

ear of its acquisition.

recuired | This fiedd is required

Status Entry Page - Year selection

Step 6. Select the status of the vehicle for the specific year,

1. Status of Vehicle from 2015 to Current Year

-

Status Entry Page - Status Input
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Step 7. Once done, click the “Add Record” button to save the data entered. The table below will
show the record of the vehicle.

1. Status of Vehicle from 2015 to Current Year

EN - I

Status

Cperational

Vehicle Status Page

Step 8. Repeat steps 5 to 7 to complete the record of the vehicle from the year of acquisition to
the present.

Department of Energy - Test Account - Accounts
Notor Vebicles - Digsel - List ol Yetwcies

0@ »egaevty brind 3 mesore
Specfications i, Status of Vehicle from 2015 to Current Year

e — iz _

San M

5 oo

Vehicle Records Page

5.4 How to view/edit the information of motor vehicle

Step 1.

From the Enroll Account and Vehicles Tab, click the motor vehicles. Another dropdown

list will show the type of engine/fuel (Diesel and Gasoline). Choose the type of engine of the
vehicle that you want to view/edit.

Apency Portal Clexbrieity Mot Suomnnt

Snda Vel .

Home Page

You will be directed to the Vehicle Page per type of fuel.
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Step 2. Click the “View/Edit” button on the right side of the row of the vehicle.

: ol Enargy

Dopartment of Energy - Test Account - Accounts

Mobor Venicies - Diosed - Lt 0f Vankcies
D Hmaewy Mt Droes on

List of Vohicles

Vbt e o ‘e v S ol N S ol S m

R I Comr o e Torialon o whnle

b ety
e
T -—— e Foe ot r— ol Twevh Tow e
A "o R Serw fow - N LR Nwembome - M e LT T
[ TSP
won X3
‘
. —

Vehicle Page (per fuel type)
You will be directed to the Edit Page — Vehicle. On this page, you can edit the specification of the
vehicle and its status during various periods

Step 3. To edit the specification, click the “Edit Vehicle”.

Department of Energy - Test Account - Accounts

Nonar VYetioies - Dleosd Yehicles
D Nigwvy hitas pom

I, Status of Venicle from 2015 30 Current Yoar

~ . -

L Speciticatons

. e

Edit Page - Vehicle (per fuel type)

information on the window that will appear.

Enter the necessar

Step 4.

I, Specifications

ke b

Edit Page - Vehicle (per fuel type)

Once you have entered the necessary changes, click the “submit” button to save the data.
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Step 5. To edit the status of the vehicle. You need to delete first the status for the intended period.

Department of Energy - Test Account - Atcounts
Nonas Yetioies - Dieosd Yehicles

D hgwvy viat pom e

L Specitcatons IL Status of Venicle from 2015 %0 Current Year

o -
e

. besae

Edit Page - Vehicle (per fuel type)

Please note that every time you delete some information, a confirmation window will show to
avoid accidental deletion of information

Depactmernit of Emerpy - Test Account - Accounts

Motor Vet cies - Diews | e biche

N e Al Lt

. Specfcations I, Status of Vehicle from 2015 to Current Year

e it _ Sy _
" ——e v -
e
A s w

N s aat Same

Crea Mides

0 o TS

Edit Page - Vehicle (per fuel type)

Then choose the period you want to change the status of the vehicle.
I, Status of Vehicle from 2015 to Current Year

Status

Step 6.

Qpeational

Operationsd

Edit Page - Vehicle (per fuel type)

Step 7. Enter the status of the vehicle for the chosen period
Il. Status of Vehicle from 2015 to Current Year

» _ e _
— e R d

Vot

Ml

M Copocationy

Edit Page - Vehicle (per fuel type)

Step 8. Click the “Add Record” to save the changes made. You will then be directed to the Page
of the vehicle
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Department of Enengy - Test Account - Accourds

Motor Wi icles - Diesel Velacie

|, Specfcations L. Status of Vehicle from 2015 to Current Year

o _ o _

e e

Vehicle Page - Status
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PART 6
Consumption —

Electricity and Fuel

Needed:

R/
L X4

*
A X4

Electricity Consumption Reports

Scanned Copy of the Electricity Consumption Bill

Fuel Consumption Reports

Scanned Copy of the Summary of Fuel Consumption
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6. SUBMISSION OF ELECTRICITY AND FUEL CONSUMPTION REPORTS

Notes:
e All Electricity meter/account numbers should be registered prior to the submission of
consumption data.
o Electricity consumption report to be accomplished per meter/account no.
e Information to be entered:
o Consumption in KWh/month
o Consumption in Peso/month
o Copy of electricity bill/month

6.1 How to submit electricity consumption report

Step 1.

Under the Consumption Tab, click “Electricity”

e o ek

Home Page

You will be directed to the Electricity Consumption Entry Page where you can enter your monthly
consumption per year, per electricity meter/account.
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MOl ACCOUNS and Vaehcies = consumpuon

Department of Energy - Test Account - Consumption - Electricity

ELECTRICITY CONSUMFPTION PERACCOUNT NUMBER

Year: 2022 - Account Number: 1234567890 odit -
Manth kWh Consumption Php Consumption Cont/kWh Scanned Files
Jamvumwy U.00 2.00 000
Septemnber
Total Consumption 0,0¢ 0.00
Ave, Cantumption non nan nen

Data Entry Page — Electricity Consumption

Step 2. To input information, select the year you intended to submit the information

Department of Energy
Govemment Energy Management Program
(GEMP) System

Department of Energy - Test Account - Consumption - Electricity

ELECTRICITY CONSUMPTION PER ACCOUNT NUMBER

Year: 2022 o Account Number: 1234567890-edit -

Step 3. Select the Electricity Meter/Account No.

ELECTRICITY CONSUMPTION PERACCOUNT NUMBER

Year: 2022 v Account Number: 1234567890-edit X

Step 4. Click the “Submit/Edit” button for the respective month
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Government Energy Management Program

&
® Department of Energy
o o
(GEMP) System

Consumption *

Department of Energy - Test Account - Consumption - Electricity

ELECTRICITY CONSUMPTION PER ACCOUNT NUMBER

Year: 2022 - Account Number: 1234567890-edit =
Month kWh Consumption Php Consumption Cost/kWh Scanned Files
January 0.00 0.00 0.00
Step 5. Enter the electricity consumption data and the copy of the electricity bill in the pop-up

window that will show.

Consumption for the Month of January, 2022

Step 6. Once you have entered the necessary information and attachment, click the “Submit”
button to save the data.

6.2 How to edit the electricity consumption report

To edit information on electricity, kindly follow steps 1 to 6 of Data Input: Electricity Consumption

6.3 How to submit fuel consumption report

Notes:

e All light/service vehicles should be registered prior to the submission of consumption data.

e Fuel consumption report to be accomplished per vehicle.

¢ Heavy equipment such as trucks, bulldozers, etc. are non-mandatory

e Fuel consumption of equipment/vehicles other than light/service vehicles should not be included
in the submission of the fuel consumption report. A separate module will be developed for this
portion.
e Information to be entered:

o Consumption in Liters/month

Consumption in Peso/month

Odometer reading - Start and End of the Month

Copy of summary of receipts/month

o O O
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Step 1. Under the Consumption Tab, click “Fuel”

Home Page

You will be directed to the Fuel Consumption Entry Page where you can enter your monthly
consumption per year, per vehicle.

Deperumet of Energy
OETEWrE Ty M
P “p Pt

0.

Department of Energy - Test Account - Consumption - Fuel

FUEL CONSUMPTION PER FUEL TYWE

wer = Fanl Type v = Flare Hem <
Lanusesten Zoceretr Tnidrg
Bocth .mlf MyCem [ < (Rartof thessoeit)  {Ood of the yorthil - Otstence Travelied  Tusl D P M) S dThe
=
=
==
==
=
— ==
Yo me
T
e

Data Entry Page - Vehicle

Step 2. To input information, select the year you intended to submit the information

iccount - Consumption - Fued

FUEL CONSUMPYION PER FUEL TYPE

Yo 203 - Fori Ty Sew o LAl o [ory o
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Step 3. Select the Fuel Type

Department of Energy - Test Account - Consumption - Fuel

FUEL CONSUMPTION FER FUEL TYPE

Ve Fawi Tyoe ProTe - Pte hoer 21 -

Step 4. Select the Vehicle/Plate No.

Department of Energy - Test Account - Consumption - Fuel

FUEL CONSUMPTION FER FUEL TYPE

Faei Tyoe Sheiat = Prte hoer 123 =

Department of Energy - Test Account - Consumption - Fuel

FUEL CONSUMPTION PER FUEL TYPE
oo = ForlType 2] Plate Hame =
Lavmwepton Swtervetre Vst rg
Hener Liteny T Lo ks Tt (st of 1he monnwtt)  [Dod of thn morede ) Dhstmars Tranalind Dol Bbenry Mo Siarnad Pl
== ||
[ st
Step 6. Enter the fuel consumption data and the summary of bills for the refueling in the pop-up

window that will show.

Corsumption for the Month of March, 2022

[
Pt T

‘Comrsmebaalibe
“Lassamtinn Pyl
Comrnone ! bnce Smy | 3301 of De Mowr:
Cntwmmenes Doadimy [Tnd of 1 0n Mames |
Etdars b womiame

Lo Mot i

¥ Bompdond Pl

& s Lae

Step 7. Once you have entered the necessary information and attachment, click the “Submit”
button to save the data

You will then be directed to the Vehicle Page where you see the information that has been
recently added.
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Do
1 - N
Wexs
@ :

Department of Energy - Test Account - Consumption - Fuel

FUEL CONSUMPTION PER FUEL TYPE

e Fow Topn ¥ s s

iz - Tuie - “r -
Covierwnoe neceut ealig
. Lilwes Conmsatptinn M Covmungtban  ComyBien (00t o Dhe muethl IR of 10 womilly | SM0mas Traerded  Paw DM imaly (a0 asand Ve
(PR taatee 4.2 : 3 '3 m

6.4 How to edit fuel consumption report

To edit information on electricity, kindly follow steps 1 to 7 of Data Input: Fuel Consumption
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PART 7
Building, Office, and
Inventory

Needed:

% Buildings/Offices
= General Information of Buildings
= General Information Offices

% Inventory Reports of the following per building/office
= Air-conditioning Units
= Lighting Fixtures
= Other Energy Consuming Equipment
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7. HOW TO SUBMIT BUILDING, OFFICE, AND INVENTORY REPORTS

7.1 How to enroll building of the agency

Step 1. In the Menu Bar, select “Buildings”

RESOLUTION NO. 1, 5. 2020

Directing All Government Agencies, including the Local Govarnment
Units (LGUs) and Foreign Service Posts, to Comply with the
Gavemment Energy Management Program (GEMP), Ordering the
Departrment of Energy ‘o Conduct Energy Audifts and Spol Checks,
and Submit Proposed Improvements fo the GEMP '

You will be directed to the Buildings Page.

Step 2. Click the “Add Building(s)” button.

Department of Energy - Test Account - il

Lst of Buldings

@ vty fidad fumanw

Total Wo. ot bnddings m
[
ave L
. Cdsdares Lrdend Qe
o Rebdny Coartracies Owred Adevwry vt
Step 3. You will be directed to the Data Entry Page where you will be asked to provide the

following information under — I. General Information:
e Date of Establishment/Construction of the Building/Facility
Electricity Meter/Account No. (Dropdown)
Name of the Building/Facility
Address where the building/facility is situated
Ownership (Leased or Owned)
No. of floors of the facility
Gross Floor Area (m?)
Gross Airconditioned Area (m?)
Remarks
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Department of Energy
Government Energy Management Program
{GEMP) System

Buildings

Department of Energy - Test Account
Add Building

O GoBack

I. General Information

Established/Constructed:

*Electricity Account
Number:

*Name of Building:

*Address:

*Leased/Owned:

*Total No. of Floors: *Gross Floor Area (m?):

*Gross Airconditioned Area 350 *Total No. of Occupants:
(m?):

Remarks:

& Add Building

Step 4. Once you have entered the necessary information, click the “Add Building” button to save
the data.

(m?):

A

Remarks:

Department of Energy - Test Account

et b Ao
ist of Butlieg

D venmeve y bt Jumtem

List of Buildings
Seve Tow
- Tl B e
' Serday Conrtrartom (wved il LR s
: - P
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7.2 How to enroll Office of the building

Step 1. Under the Building Page, click the “View/Edit” button

Oegen ey

Department of Energy - Test Account

ist of Butlidegs

List of Buildings

Save fovw
- fledres Lol e
iy Sartny Constrnrtem (wves seervn aadee
' gLy 1 130800 [

You will then be directed to the Data Entry Page. By default, the “Building Profile for the year” will
display the Date of Establishment/Construction of the Building or the year 2015, whichever is the

most recent.

Department of Energy - Test Account

Bullding
M Fremmrvey Aart nedam

b BT S

‘Eidg profie for the

A

. General Information

L Hexn

‘Narw 2l Bty

‘Adirais
‘b Lt Dot
Tomabomrd (vt waved

“Totwl e ol Fioorn S Haor Area ()

Wl ANToed Reoed Mes “ai e o Doupens

Main Building - 0fficex

+ ENGTLRMA

[~ ]
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Step 2. Scroll down and under the “Il. Main Building — Office(s)”, click the “add office/area’
“octat ve. of Naws - “Seuai Mace Ares (0
.‘\:"‘nutw‘rwh.‘o - Tl Ma o Qscupamn -

Step 3. In the pop-up window that will show, enter the following information:

Name of Office/Area

Activity type of office

Floor location of the office/area

Gross floor area of the office/area

Air-conditioned area of the office/area

No. of occupants (refers to the regular employee of the office. Clients or Customers can be
included under the remarks for reference

*Name of Office/Aroa:

*Activity Type:

*Floor Location:

*Floor Area (m*):

*Airconditioned Area (m’):

*No. of Occupants:

Step 4. Once all the necessary information has been entered, click the “Submit” button to save
the data.
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You will be directed to the Building Page where you can see the information of the building under
— |. General Information and information of office/area under — II. Main Building.

Department of £ Nargy Test Account
Bulding

I Swaaenth buim) Qmstors

D Gofech

"Bigg, protie for the
year

I, General informa

. wener

fony — oppy ey
Foahdibon,Cmwvrrmnd
et e ol e - “Bres Fiaa Aes )

I Al ¥ S

T ]
="y

LUl LT

I Main Building - Oy

3 « =~ CE

Note:
Initial information that will be submitted in a specific year will automatically be carried over to the
succeeding years, up to the present.

However, the omission of data will only reflect on the specific year that you intend to revise. The
system will not automatically apply the changes (deletion) to the succeeding years
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g& |

Department of Enargy - Test Account

T Sepnt s bnim) Qwrtows

"Blzg, protie for the
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I, General informa

. wener

W O vy
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Department of Energy - Test Account

Suelding
D Pyl Avmmt O avmens

0 s

"Wieg profie o the

o
I, Genel information

L e

"earn o bdng
‘hsdan.

Pt "Lenrnt! Danodt
LSl Lraoend
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Il. Main Building - officeds

e
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7.3 How to submit inventory reports of air-conditioning units

Before proceeding to the submission of inventory reports, you must enroll first ALL buildings including its
office in the GEMP System. The inventory will be registered per office/area

Step 1. Under the Building Page, click the “View/Edit” button

Oegor

Department of Energy - Test Account

ist of Butlidegs

D fvenment y Admt Jumtem

List of Buildings

Seve Tow
- flsdres Loard tem
L Sardny Conrernriom (wved L aaiatl LR td
' oLy TR T FER % veesm

You will then be directed to the Data Entry Page. By default, the “Building Profile for the year” will
display the Date of Establishment/Construction of the Building or the year 2015.
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Department of Energy - Test Account

Bullding
O Fremmrvey Adant et

b BT S

'‘EMg profie for the

n

. General Information

L Mexn

“Nerw ol huldieg:

‘Mdons

e SLanand Dt
loaabomrd (et weved
“Totl e ol Fioorn Fos Faor Arwa )

Tl Moo d Risced A L e

(v

I

L Ll

Step 2. Scroll down and under the “Il. Main Building — Office(s)”, click the “add inventory”

O Fremmrvey Avant Juodaws

e
. General Information

_ D e _
L

e
“Greas Artood Risced Ares — “Vamad e ot Oscupmerss _
(v

Main Building - 0fficex

You will be directed to the Inventory Page where you can see the different type of energy
consuming equipment that you can register in the system, to wit:
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e Air-conditioning Unit (ACU) — Inverter and Non-Inverter/Conventional

e Lighting — Light Emitting Diode (LED) or Non-LED

e Energy Consuming Equipment (Desktop Computer, Laptop, Printer, Scanner, CCTV,
Refrigerator, Server, etc.)

Step 3. Select the ACU

Department of Energy - Test Account

Nain Bulldirg / EFSND / ACU Inverrory | nverses
Focthe Year: 2016

M ermere g doket Jemtum

Step 4. Select either Inverter or Non-inverter

B vt Adet Jemtve

Step 5. Once you have chosen the category of the ACU, click the “Add Inverter/Non-Inverter
Air-conditioner(s)” button

Department of Energy - Test Account

Nain Bulldirg f EPSND ) ACU Invercory | nvees

For the reur. 20156

M ooty At Qnoth o

R Erye

Ty Coa by Copacty Prwer Moot Iyiwent v red

- . Capming LT byt oy LR DN T 24 Twe T
. S bawnd AW M"aTE w wr Feanides T rweth Cumnatry L AL LY e/ Adced [

Step 6. In the pop-up window, enter the following information:
e Type of Lamp (Bulb, Linear, etc.) — Dropdown or you can directly type in box the type of
Lights if not included in the pre-identified list of Lights.
Wattage of the light (Watts)
No. of operating hours per day
No. of days per month
Quantity
Status (Operational or Non-operation)
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*Type of Lamp:

Wattage (W):

*No. of operating hours/day:
*No. of days per month:
*Quantity:

“Status:

Step 7. Click the “Submit” button

You will then be directed back to the Inventory Page where you can see the recently registered
information.

Departrment of Epergy - Test Account
Marn Bud FEPSMD |g'h‘._' oy tocy LED

For the Year. 2016
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To register other ACUs (Inverter/Non-inverter), repeat steps 1 to 7 of Data Input: Inventory — ACU

Note: The Estimated Consumption in KWh will be computed based on the information provided
by the GE. While the corresponding consumption in PhP will be computed by multiplying the
estimated KWh consumption multiplied by the average electricity rate for the respective year. The
Average rate will be extracted from the data input in the electricity consumption report.
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7.4 How to submit inventory report of lighting system

Step 1. Under the Building Page, click the “View/Edit” button

T

Department of Energy - Test Account
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List of Buildings iiding Electricity Account Numb e
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You will then be directed to the Data Entry Page. By default, the “Building Profile for the year” will
display the Date of Establishment/Construction of the Building or the year 2015.

Department of Energy - Test Account
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Step 2.

Scroll down and under the “Il. Main Building — Office(s)”, click the “add inventory”

Department of Energy - Test Account
Bullding
ho Y VSN

'‘EMg profie for the
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. General Information
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You will be directed to the Inventory Page where you can see the different type energy consuming
equipment that you can register in the system, to wit:

¢ Air-conditioning Unit (ACU) — Inverter and Non-Inverter/Conventional

e Lighting — Light Emitting Diode (LED) or Non-LED

e Energy Consuming Equipment (Desktop Computer, Laptop, Printer, Scanner, CCTV,

Refrigerator, Server, etc.)

Select the Lighting

Dagormmom of Eneegy
wretwars | vaey Mow vy

e

Department of E nargy - fest Account

Main Bislding / EP50 ) Lighting Inventory /|

For tha Year: 2016
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Step 4.

Select either LED or Non-LED

Dagartmom of Eneegy
wredwars | vweyy Mow v Pougy
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Department of Enargy - Test Account
Main Bislding / E750 ) Lighting Inventory /|

For tha Year: 2016
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Department of Energy - Test Account
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For the reur. 2016
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Step 6.

In the pop-up window, enter the following information:
e Type of ACU (Window-type, Wall-mounted, Ceiling-mounted, etc.) — Dropdown or you can
directly input the type of ACU if not included in the pre-identified list of ACU.
Year acquired
Cooling Capacity in Kilojoules per hour (kJ/hr)
Capacity of the ACU in Horsepower (HP) or Tons of Refrigeration (TR)
Power Input in Watts
Energy Efficiency Ratio (EER)
Quantity
No. of operating hours per day
No. of days per month
Ownership (Owned or Leased)
Status (Operational or Non-operational)
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*Type of ACU;

*Yoar Aquired:

Cooling Capacity (KJ/hrj
Capacity Rating (Mp/TR):
Power Input (W):

(ER:

*Quantity:

*No. of operating hours/day:
*No. of days per month;
*Owned/Leased:

*Status:

1
3

Step 7. Once you have entered the necessary information, click the “Submit” button to save data

You will then be directed back to the Inventory Page where you can see the recently registered
information.

Dogaryroct of Erengy
verwand & wov gy Wira g 4 Fra pe
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Department of Energy - Test Account

Nain Buitldrg f EPSMND / ATU Imsertocy [ ivertar

Foe the Year: 2016
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To register other lighting systems (LED/Non-LED), repeat steps 1 to 7 of Data Input: Inventory -
Lights

Note: The Estimated Consumption in KwWh will be computed based on the information provided
by the GE. While the corresponding consumption in PhP will be computed by multiplying the
estimated KWh consumption multiplied by the average electricity rate for the respective year. The
Average rate will be extracted from the data input in the electricity consumption report.
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7.5 How to submit inventory report of office equipment

Step 1.

Under the Building Page, click the “View/Edit” button

Department of Energy - Test Account

ist of Buildergs

List of Buildings

Totw Mo, o Be b

Save Tovw
- flsiares’

[ Bl Sartny Conrtrnrtom
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You will then be directed to the Data Entry Page. By default, the “Building Profile for the year” will

display the Date of Establishment/Construction of the Building or the year 2015.

Department of Energy - Test Account

Bullding

b BT

.
. General Information

“Narw ol Iuldieg

‘Mddvais

= =
Tomabomrd (vt wosed

“Totul ma o Fhoorn - “on Paor Arma (w)
U Moo d Risced Aes — L Ll
e

Fwwaiva.

O Fremmrvey Adant nedam

Page 61 of 80



GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 2. Scroll down and under the “Il. Main Building — Office(s)”, click the “add inventory”

Department of Energy - Test Account
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You will be directed to the Inventory Page where you can see the different type energy consuming
equipment that you can register in the system, to wit:
e Air-conditioning Unit (ACU) — Inverter and Non-Inverter/Conventional
e Lighting — Light Emitting Diode (LED) or Non-LED
e Energy Consuming Equipment (Desktop Computer, Laptop, Printer, Scanner, CCTV,
Refrigerator, Server, etc.)

Step 3. Select the Energy-Consuming Equipment

Depertment of Energy - Test Account
Main Bulideng | EFSND / Energy-consuming Equ ipment

O swmmery bt Qs
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Step 4. Click the “Add Office Equipment” Button

D wmmeey dstmi Quertrrw

e WeTage ey L Lavtonwio R e
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Step 5. In the pop-up window, enter the following information:

o Type of Energy-consuming Equipment (Desktop Computer, Laptop, Printer, Scanner,
CCTV, Refrigerator, Server, etc.)

Wattage of equipment (Wattage)

No. of operating hours per day and days per month

Quantity

Status (Operational/Non-operational)

*Energy-consuming Equipment: Deskron Computar
Wattage (W)

*No. of operating hours/day:

*No. of days per month:

*"Quantity:

*Status:

L Submit @ Close

Step 6. Once you have entered the necessary information, click the “Submit” button to save data

You will then be directed back to the Inventory Page where you can see the recently registered
information.

To register other energy-consuming equipment, repeat steps 1 to 7 of Data Input: Inventory —
Energy-consuming Equipment

7.6 How to view/edit the building of the Agency

Viewing/Editing: Building (Additional Structure, Rehabilitation, Demolition of some portion, Change
in gross floor area, air-conditioned area etc.)
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Step 1. In the Menu Bar, Click the “Buildings”

Agency Porta

You will be directed to the Building Page where you see your registered building(s).

Step 2. Click the “View/Edit” button on the right-side portion of the Building you intend to edit.

...............

Department of Energy - Test Account

ist of Butlidegs

List of Buildings
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You will be directed to the Data Edit Page where you can see the general information about the
building and the list of offices under it for a certain year. By default, it will display the information
of the oldest year or 2015, whichever is the most recent. Based on the image below, the default
year is 2016 since it is the Date/Year of Establishment of the chosen building.
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Step 3.

Step 4.

Click the “Edit Building” button.

Department of Energy - Test Account

Bullding
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You will be directed to the Data Entry Page where you can edit the information about the building.

Choose the ye varwant to edit the profile/information of the building.

*Bldg. profile for the -
year:

|. General Information

*E. Mater:

s
M _

T
Established/Constructod:

*Gross Alrconditioned Area - *Total No. of Occupants: _
(m?):

O Cancel L Re-Submit Inforrmation
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Enter the necessary changes.

I. General Information

Step 5.

*E. Meter:
*Rame of Bullding:

*Address;

—
Established/Constructed:

*Total No. of Floors: _ *Gross Floor Area (m?):
*Gross Airconditioned Area *Total No. of Occupants:
(m?):

& Re-Submit Inforrmation

Step 6. Once the necessary changes have been made. Click the “Re-Submit information” button

7.7 How to view/edit office of the building

Viewing/Editing: Office/Area (Additional Office/Area, Rehabilitation, Demolition of some portion,
Change in gross floor area, air-conditioned area etc.)

Step 1. In the Menu Bar, Click the “Buildings”

Agency Porta

You will be directed to the Building Page where you see your registered building(s).
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Step 2. Click the “View/Edit” button on the right-side portion of the Building which the office is
situated you intend to edit.

Department of Energy - Test Account

ist of Buildergs

List of Buildings

Seve fovw
- fusd e B e
[ Bl Sartny Conrtrnrtom (wves aeervny LR
' gLy X 130400 [

You will be directed to the Data Edit Page where you can see the general information about the
building and the list of offices under it for a certain year. By default, it will display the information
of the oldest year or 2015, whichever is the most recent. Based on the image below, the default
year is 2016 since it is the Date/Year of Establishment of the chosen building.
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Step 4. Scroll down to see the listing of offices under the chosen building and click the “Edit”
button on the right side of the office you intend to change.
]

“bewes ArToRd Beead Aes - QUL TR— -
Lo
-

Main Building - Offices

+ AT MR

You will be directed to the Data Edit Page — Office where you can edit the information about the
office.

Step 5. Enter the necessary changes.

tion ~ Buldings

Department of Energy - Test Account
Main Building / EPSMD / Edit
For the Year: 2016

*Year:

*Namae of OMice Areat
*Elactricity Accomnt Number;
YActivity Type:

*Floor Number:

Floor Area (ml):
*Arcondstioned Area (m2):

*No, of Occupants:

& submpt D GoBaxck
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Step 6. Once the necessary changes have been made. Click the “Submit” button to save the data.

7.8 How to view/edit inventory of air-conditioning unit

Step 1. In the Menu Bar, Click the “Buildings”

Agency Porta

You will be directed to the Building Page where you see your registered building(s).

Step 2. Click the “View/Edit” button on the right-side portion of the Building in which you intend to
edit the inventory.

Department of Energy - Test Account
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You will be directed to the Data Edit Page where you can see the general information about the
building and the list of offices under it for a certain year. By default, it will display the information
of the oldest year or 2015, whichever is the most recent. Based on the image below, the default
year is 2016 since it is the Date/Year of Establishment of the chosen building.
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Step 4. Scroll down to see the listing of offices under the chosen building and click the “Add
Inventory” button on the right side of the office you intend to change.
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You will be directed to the Inventory Page where you can see the different types of energy-
consuming equipment that you registered in the system.

Department of Energy - Tast Account
Man Bulding / EPSMD /AU
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Step 5. Select the ACU

ﬁ Crargy Mirazeret Mregw
. X

Department of Energy - Test Account
Nain Bulldirg / EFSND / ACU Inversory | Inveres
o

< the Year: 2016
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Step 6. Select either Inverter or Non-inverter
@

Department of Energy - Test Account

Main Bullding / EPSMD / ACU Inventory / Invenes

Forthe vear: 2016

B St Adet Jentvm

Step 7. Once you have chosen the category of the ACU, click the “View/Edit” button on the right
side of the equipment you want to edit.
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Department of Energy - Test Account
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Forthe Year: 2016
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You will be directed to the Data Edit Page
Step 8. Enter the necessary changes
&
@28 Department of Energy
) ® Government Energy Management Program
E ® 4 (GEMP) System

@ v EEC Issuances Directory of Officials * Enroll Accounts and Vehicles Consumption ~ Buildings

Department of Energy - Test Account

Main Building / EPSMD / ACU Inventory / Inverter / Edit
For the Year: 2016

*Type of ACU: Widow-type
*Year Aquired:

Cooling Capacity (KJ/hr):

Capacity Rating (Hp/TR):

Power Input (W):

*Quantity:

*No. of operating hours/day:

*No. of days per month:

*Owned/Leased: Owned

- .
Status: Operational v

Y Go Back X Submit
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Step 9. Once the necessary changes have been made. Click the “Submit” button to save the data.

Operational v

©) GoBack X Submit

7.9 How to view/edit the inventory of the lighting system

Step 1. In the Menu Bar, Click the “Buildings”

Agency Porta

You will be directed to the Building Page where you see your registered building(s).

Step 2. Click the “View/Edit” button on the right-side portion of the Building in which you intend to
edit the inventory.
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You will be directed to the Data Edit Page where you can see the general information about the
building and the list of offices under it for a certain year. By default, it will display the information
of the oldest year or 2015, whichever is the most recent. Based on the image below, the default
year is 2016 since it is the Date/Year of Establishment of the chosen building.
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Step 4. Scroll down to see the listing of offices under the chosen building and click the “Add

Inventory” button on the right side of the office you intend to change.
——7 '

s R - [
(o

You will be directed to the Inventory Page where you can see the different types of energy-
consuming equipment that you registered in the system.
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Step 5. Select the Lighting
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Step 6.

Select either LED or Non-LED
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Step 7. Once you have chosen the category of the lighting, click the “View/Edit” button on the right
side of the equipment you want to edit.
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You will be directed to the Inventory Page where you can see the different types of energy-
consuming equipment that you registered in the system

Step 8.

Click the Energy-Consuming Equipment

Department of Eneqgy - Test Account

Nain Bulkding / EFSMD / Energy<onsurmng Equioment
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Step 9. Enter the necessary changes

Department of Energy
Government Energy Management Program
[GEMP) System

- Enrall Aceo 2 Consumption ™

Buildings

EEC Issuances Directory of Officials

Department of Energy - Test Account
Main Building / EPSMD / Lighting Inventory / LED / Edit
For the Year: 2016

*Type of Lamp:

Wattage (W):

*No. of operating hours/day:

*No. of days per month:

*Quantity:

*Status:

Step 10. Once the necessary changes have been made. Click the “Submit” button to save the data.

Y GoBadh I submit

7.10 How to view/edit the inventory report of office equipment

Step 1. In the Menu Bar, Click the “Buildings”

Agency Porta

You will be directed to the Building Page where you see your registered building(s).
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Step 2. Click the “View/Edit” button on the right-side portion of the Building in which you intend to
edit the inventory.
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You will be directed to the Data Edit Page where you can see the general information about the
building and the list of offices under it for a certain year. By default, it will display the information
of the oldest year or 2015, whichever is the most recent. Based on the image below, the default
year is 2016 since it is the Date/Year of Establishment of the chosen building.
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Step 4. Scroll down to see the listing of offices under the chosen building and click the “Add
Inventory” button on the right side of the office you intend to change.
——— ]

e e
Lo

You will be directed to the Inventory Page where you can see the different types of energy-
consuming equipment that you registered in the system.

Step 5. Click the Energy-Consuming Equipment

Step 6. Click the “View/Edit” button on the right side of the equipment you want to edit.
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Department of Energy - Test Account
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You will be directed to the Data Edit Page
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GOVERNMENT ENERGY MANAGEMENT PROGRAM (GEMP)
ONLINE SYSTEM

Step 7. Enter the necessary changes

*Energy-consuming Equipment: Desktop Computer
Wattage (W):
*No. of operating hours/day:

*No. of days per month:

*"Quantity:

*Status:

Step 8. Once the necessary changes have been made. Click the “Submit” button to save the data.
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Annex C
{Reference: Annex B of IAEECC Resolution No. 5, 5, 2022)

ENERGY EFFICIENCY AND CONSERVATION PLAN

For the Year

Name of Government Entity:
Address/Location (Province, City, Municipaity):
Region:

Sector! Target Program/Project Period of Resources

Component Saseine Outcome (Milestone Targets) Proposed Activiles Implementation Required P Source

Prepared by: Approved by:
Signature over Printed Name of the (Signature over Printed Name of the
EEC Officer/EEC Focal Person Chief Executive/Head of the Agency/Authorized Repesentative
Position: Position:
Email Address: Email Address:
Date Submitted: Date Submitted:




Annex D
(Raferanca: Annex B of the IAEECC Rasclution No. 5, 5. 2022)

LOCAL ENERGY EFFICIENCY AND CONSERVATION PLAN

Foe the Year .
Name of Government Entity:
AddressiLocaton (Province, CRy, Municipatly):
Region:
c::o:'m Boaaan” | Baseline Consumption Target Outcome m m":.‘m = Proposed Actvities Budget Estimate Fund Seurce
Y 1 Yaar? Year 3
TOTAL
Preparad by- Attestad by Appeoved by:
EEC Officer Budget Officer Local Chief Executive




ANNEX E
{Reference: Section 16 of Annex A - IAEECC Resolution No. 5, s. 2022)

COMPLIANCE REPORT ON DOE GUIDELINES ON ENERGY CONSERVING DESIGN OF BUILDINGS AND THE OPWH PHILIPPINE GREEN BUILDING COOE

Year:
Profile of Agency:
Name of Agency:
Address:
City/Municipatity
Region:
Bullding Information:
Name of Building Total Airconaitioned Area
Chasslfication (e.g. OffcelLaboratory) Total No. of Floors
Date Construcled: Total No, of Employees
Total Gross Floor Area Operating Hours
Type of Status
Project Project Description Period of Implementation | Budget Cost v (Ongoing!
(New Constnuction! Source | oo Cieind)
Ratrofit)

Prepared By: Approved by:
EEC Officer/Focal Person Chief Execulive/Head of Agency/Authorized Representative

Date: Data:




