
Solicitation No. RFQ-01 -01 01-2022-01-0009-0204-0012 

Purchase Request No.: 01-0101-2022-01-0009 

DEPARTMENT OF ENERGY 
(Kagawaran ng Enerhiya) 
Energy Center, Rizal Drive Bonifacio 
Global City, Taguig City, Philippines 1632 

REQUEST FOR QUOTATION 

Title of Procurement/End-user : Supply and Delivery of Alcohol 
ABC : 700,000.00 
Mode of Procurement : AMP 53.9 
Bidding Terms : Per Lot 
Delivery Terms/Schedule : 15 days upon receipt of approved Purchase Order 

(P0) 
Delivery Location : Department of Energy Main Office, BGC Taguig City 
Payment Terms : Payment shall be processed within thirty (30 ) days upon completion of 

delivery of all items or services, submission of all required documents 
and issuance of end-user's certificate acceptance. 

Please quote your lowest price on the items/s listed below, subject to the compliance with the Terms 
of Reference and Specifications. Submit the quotation following the format of the Quotation 
Submission Form (Annex A) in a sealed envelope duly signed by your representative at the 
Procurement Management Division Office, 3 Floor DOE Main Building, Department of Energy Rizal 
Drive, Energy Center-Bonifacio Global City, Taguig City or through email at the following address: 
bacsecretariatdoe.qov.ph  not later than 07 February 2022, 5:00PM. LATE SUBMISSION WILL 
NOT BE ACCEPTED. 

Terms of Reference/Specifications 
Item Description/ Specification: Quantity Unit Price Total ABC 

1. Alcohol 70% Isopropyl solution with moisturizer, 1 1000 700,000.00 

General Conditions: 
1. Quotation shall be valid for forty-five (45) days from submission 
2. Sample/brochure of the item complying with the Specifications shall be submitted together 

with the quotation/proposal. Non-submission of actual sample/brochures in the proposal is a 
ground for disqualification. 

3. The Supplier shall comply with the provisions of the DOE Purchase Order (Annex B) 
4. The following documents shall be attached/included in the submission of 

proposal/quotation: 
a) Mayors / Business Permit 
b) PhiIGEPS Registration Number/Certificate 
C) Income /Business Tax Return 
d) Omnibus sworn Statement (Annex C) 

5. Payment is through LDDAP through a Government Servicing Bank (GSB) and will be 
processed upon final acceptance of the end users and submission of complete documents. 
If not a GSB should shoulder all associated Bank Transaction Fee. 

6. The Supplier shall clearly state the company name and account name for payment. 
7. The price quoted is inclusive of all taxes and other charges. 
8. No partial delivery or payment is allowed. 
9. The Supplier shall receive the Notice of Award and Purchase Order/Notice to Proceed 

within the required time under RA 9184 otherwise the Supplier may be sanctioned under 
the provision of RA 9184 and its IRR. 



Annex A - Department of Energy Suppliers Quotation Submission Form 

Solicitation No. 
Purchase Request No. 

Please quote your lowest price on the item/s under the specific Request for Quotation, 
subject to the terms, conditions and specifications as stated in the RFQ. Submit the 
quotation following the format below in a sealed envelope duly signed by your representative 
not later than the time and date as indicated in the RFO at the Procurement Management 
Division Office, 3Td  Floor DOE Main Building, Department of Energy Rizal Drive, Energy 
Center-Bonifacio Global City, Taguig City. LATE SUBMISSION WILL NOT BE ACCEPTED. 

Company Logo/Letterhead 

Date 
Company Name 
Procurement Title 
Delivery Date/Delivery Terms 
Order 
Delivery Location 
Payment Terms 

[No. of Days] calendar days upon receipt of Purchase 

Department of Energy Main Office, BGC Taguig City 
Payment shall be processed within thirty (30) days upon 
completion of delivery of all items or services, submission of 
all required documents and issuance of end-user's certificate 
acceptance 

Price Quotation: 
Terms of Reference/Specifications 

Description! Specification: Quantity Unit Price Total ABC 
1.  
2.  
3.  
4.  
5.  
6.  
7.  
8.  

General Conditions: 
1. Quotation shall be valid for forty-five (45) days from submission 
2. Sample/brochure of the item complying with the Specifications shall be submitted 

together with the quotation/proposal. Non-submission of actual sample/brochures in 
the proposal is a ground for disqualification. 

3. The Supplier shall comply with the provisions of the DOE Purchase Order (Annex B) 



4. The following documents shall be attached/included in the submission of 
proposal/quotation: 

a) Mayor's / Business Permit 
b) PhiIGEPS Registration Number 
c) Income / Business Tax Return 
d) Omnibus sworn Statement (Annex C) 

5. Payment is through LDDAP through a Government Servicing Bank (GSB) and will 
be processed upon final acceptance of the end users and submission of complete 
documents. If not a GSB should shoulder all associated Bank Transaction Fee. 

6. The Supplier shall clearly state the company name and account name for payment. 
7. The price quoted is inclusive of all taxes and other charges. 
8. No partial delivery or payment is allowed. 
9. The Supplier shall receive the Notice of Award and Purchase Order/Notice to 

Proceed within the required time under RA 9184, otherwise the Supplier may be 
sanctioned under the Drovision of RA 9184 and its IRR. 

The above quoted prices are inclusive of all cost and applicable taxes. 

After having carefully read and accepted your Terms of Reference/Specification we are 
submitting our quotation/proposal on the items at prices indicated above. 

Name and Signature of Authorize 
Representative 

Company Name/Business name that 
will be used in the Notice of Award and 
Purchase Order/Notice to Proceed 

Tel. No. I Cellphone No./ email 
address 

Date 



ANNEX C — Omnibus Sworn Statement 

Omnibus Sworn Statement 

REPUBLIC OF THE PHILIPPINES 

CITY/MUNICIPALITY OF S.S. 

AFFIDAVIT 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state that: 

1. Select one, delete the other: 

If a sole proprietorship: I am the sole proprietor or authorized representative of [Name of 
Bidder] with office address at [address of Bidder]; 

If a partnership, corporation, cooperative, or joint venture: I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 

2. Select one, delete the other: 

If a sole proprietorship: As the owner and sole proprietor, or authorized representative of 
[Name of Bidder], I have full power and authority to do, execute and perform any and all 
acts necessary to participate, submit the bid, and to sign and execute the ensuing contract 
for [Name of the Project/PR No. ] of the [Name of the Procuring Entity], as shown in the 
attached duly notarized Special Power of Attorney; 

If a partnership, corporation, cooperative, or joint venture: I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the 
bid, and to sign and execute the ensuing contract for [Name of the Project/PR No.] of the 
[Name of the Procuring Entity], as shown in the attached [state title of attached document 
showing proof of authorization (e.g., duly notarized Secretary's Certificate, 
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)]; 



3. [Name of Bidder] is not "blacklisted" or barred from bidding by the Government of the 
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign 
government/foreign or international financing institution whose blacklisting rules have been 
recognized by the Government Procurement Policy Board; 

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic 
copy of the original, complete, and all statements and information provided therein are true 
and correct; 

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

6. Select one, delete the rest: 

If a sole proprietorship: The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 
Working Group, and the BAC Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or affinity up to the third civil 
degree; 

If a partnership or cooperative: None of the officers and members of [Name of Bidder] is 
related to the Head of the Procuring Entity, members of the Bids and Awards Committee 
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree; 

If a corporation or joint venture: None of the officers, directors, and controlling stockholders 
of [Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and 
Awards Committee (BAG), the Technical Working Group, and the BAC Secretariat, the 
head of the Project Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree; 

7. [Name of Bidder] complies with existing labor laws and standards; and 

8. [Name of Bidder] is aware of and has undertaken the following responsibilities as a Bidder: 

a) Carefully examine all of the Bidding Documents; 

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the 
Contract; 



c) Made an estimate of the facilities available and needed for the contract to be bid, if any; 
and 

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the Project/PR 
No.]. 

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or 
any form of consideration, pecuniary or otherwise, to any person or official, personnel or 
representative of the government in relation to any procurement project or activity. 

IN WITNESS WHEREOF, I have hereunto set my hand this — day of, 20_ at 
 Philippines. 

Bidder's Representative/Authorized Signatory 

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of 
execution], Philippines. Affiantls is/are personally known to me and was/were identified by me 
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-1 3-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. and his/her 
Community Tax Certificate No.  issued on at  

Witness my hand and seal this day of [month] [year]. 

NAME OF NOTARY PUBLIC 

Serial No. of Commission  

Notary Public for  until  

Roll of Attorneys No.  

PTR No. [date issued], [place issued] 

IBP No.  [date issued], [place issued] 

Doc. No.  
Page No.  
Book No.  
Series of 



DEPARTMENT OF ENERGY 
Energy Center, Rizal Drive cor. 34th St., 

Bonifacio Global City, Taguig 

PURCHASE ORDER 

ORIGINAL 

  

     

Supplier: P.O. No.: 

Address: Date: 

TIN: Mode of Procurement: 

Gentlemen: 

Please furnish this Office the following articles subject to the terms and conditions contained herein: 

Delivery Term: 
Place of Delivery: 

Payment TermS 
Date of Delivery: 

Stock/Property No. Unit Description Quantity Unit Cost Amount 

(Total Amount in Words) 

In case of failure to make the full delivery within the time specified above, a penalty of one-tenth (1/10) of one percent for every 
day of delay shall be imposed on the underdelivered item/s. 

Conforme: Very Truly yours: 

Signature over Printed Name of Supplier Signature over Printed Name of Authorized Official 

Date Designation 

Fund Cluster: ORS/BURS No.: 

Date of the ORS/BURS: Funds Available: 

Amount: 

Signature over Printed Name of Chief AccountantiHead of 
Accounting Division/Unit 



CONDITIONS AND INSTRUCTIONS 

Delivery of the items shall be made to the Department of Energy Property Officer at the Energy Center, 
Merritt Road Fort Bonifacio Metro Manila, unless otherwise indicated and shall be accompanied by the 
following documents: 

a) Original and copies of invoice and packing list to be sent to Department of Energy, Energy Center, 
Merritt Road, Fort Bonifacio, Metro Manila as soon as possible, with copy of bill of lading/railroad 
waybill/truck waybill/air waybill and freight receipt showing proper description, weights, cubage 
and rates. The amount of freight prepaid, if any, and order number as above. 

2. The above P.O. number must appear on all invoices, bills of lading, express receipts and correspondence 
mark all shipping tags and packages with above order number. 

3. Sellers failure to deliver when due will authorize the Department of Energy at its discretion to impose a 
penalty of a deduction from the invoice value, as liquidated damages, 1/10 of 1% of the total value of the 
order for each day of delay in delivery or of the total undelivered portion thereof: or make an open market 
purchase of the items undelivered and charge to defaulting seller the excess in price if any. In either case, 
the Department of Energy reserves the right to rescind or cancel this order. 

4. No partial delivery of item/s under the P.O. is allowed. 

5. Seller warrants that the use or sale by the Purchaser of material specified herein will not subject Purchaser 
to charges of patent infringement and further agrees to hold Purchaser harmless against any and all results 
of such charges. 

6. Material must not be in excess of quantity. The non-conforming items will be rejected and excess will be 
returned at Seller's expense. 

7. Substitution or extra charges under this order will not be permitted except on specific authority of this 
office. 

8. Delinquency in delivery or otherwise unsatisfactory service will be considered cause for cancellation and/or 
rejection, at no expense to Purchaser. 

9. Purchaser reserves the right to suspend shipments of the material covered by this Order in event of strikes, 
accidents or other contingencies beyond Purchaser's control. 

10. Purchaser reserves the right to issue a Change Order whenever it becomes necessary to cancel or make 
any changes in this Purchase Order. 

11. The contract created by this Order and its acceptance or confirmation is subject to the agreement of the 
Seller or contractor that all persons engaged upon the work hereunder, or entering upon the plant, vessel or 
other property of the Purchaser, consignee, or owner hereunder named for the purpose of delivering, 
installing, inspecting, repairing or estimating supplies, material or work hereunder shall be considered 
servants of the Seller or contractor or sub-contractor thereunder and not of the Purchaser, consignee, or 
owner and that the Seller of contractor shall hold the Purchaser, consignee, or owner harmless from all 
liability resulting from any claim for accident to or death of any such persons whether any such claim arise 
or be caused by negligence or otherwise of the Seller, Contractor, its Agents or Employees, or any sub-
contractor, person or corporation. 

12. CONTRACTOR warrants that it or any of its officials or representatives have not given any money or gift to 
any employee/official of CLIENT to influence the decision regarding the awarding of this Contract, nor 
CONTRACTOR has, its officials or representatives have exerted or utilized any unlawful influence on any 
employee/official of CLIENT to solicit or secure this Contract through an agreement to pay a commission, 
percentage, brokerage or contingent fee. CONTRACTOR hereby agrees that breach of these warranties 
shall be sufficient ground for CLIENT at its discretion to terminate or cancel this contract, or deduct such 
commission percentage, brokerage, or contingent fees from the Contract price without prejudice to 
CONTRACTOR's or any other person's civil or criminal liability under the Anti-Graft Law and other 
application laws. 
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