PURCHASE REQUEST

Entity Name: DEPARTMENT OF ENERGY Fund Clust o1
[Division/Office: ER No. 42 0101.2021.11.03]5 ‘ ]']-)_ate-. Noverber 09, 2021
OSEC -TPO esponsibility Center Code : 09-001-00-00600-04-00
Stock! . N . Unit Cast
Praperty No. Unit Ttem Description Quantity (Pbp) Total Cost
Procurement of Concept, Design, Layout and Printing Package
Services of CY2022 Desk Calendar 2000 19500 390,000.00
TITLE OF PROCUREMENT/PURPOSE:
'The above various supplies will be used for the implementation of the EVOSS Act.
REQUESTED BY: FUNDING FOR CONTRACTED-OUT
REPAIR/SERVICES/PROJECT:
ESTIMATED
MOUNT: 390,000.00“
L"\‘T\'\A‘ . ALLOCATED PROVIDED: ﬁ
HAZFL JEANNE 0. VICENCIO DATE RYAN 8. DOMASI
Supervising IS, TPO OIC- Chief, Budget Divisi
(Siguatey & par DO No. 201 7-06-00048, Pleast inedicate Name, md Position)
APPROVED BY:
" FELIX WILLIAM B FUENTERELLA DATE
Underzecretary

(Giignatory %s per P No. 2017-D5-D008, Plesse mdjcate Name, and Pasition}

PMD: ‘ﬂy mfggﬁxsc

PMD Procarement Code:
D1-Goeds, 02-Services, 03-Consulting Serices, 04-Infrastructure;
05-Capita) Outlay



TERMS Of REFERENCE
2022 Desk Calendar
ABC: Php 390,000.00

Concept, Design, Layout and Printing Package Services for 2000 copies of 2022 Desk
Calendar

1. All bids must be inclusive of all taxes.
2. All bids above the ABC shall be rejected.

Scope of Work:

1. Concept, Design, Layout

« Lay-out and design for offset printing specifications (with texts, tables, graphs and
pictures)
« Design and Lay-out prepared for offset printing specs
s Digital print and mock-up of the finat draft
2. Proofing:

« Progressive proofing (5-6 revisions)

» Initial Submission of proofing for review and correction should be within two (2) weeks
after the receipt of the and concurrence of Work Order

» Progressive proofing should be done within two (2) working days for minor corrections
and three {3) working days for major corrections.

Specifications:
1. Quantity: 2000 capies
2. Stock: CS 220 for the leaves and with UV Lamination on both sides; imitlin plus standee
3. Colors: Full Color / back-ta-back printing
4. Size: width = 9 inches; Height = 7 inches
5. Number of Leaves: 8 Leaves excluding Front and Back Cover
6. Binding: Binding wire

Terms and Conditions:
Delivery Terms: |
¢ Should be done within thirty (30} days upon approval of final blueprint

Payment Terms:

« Within thirty (30) days upon full delivery of printed copies and e-files and upon
issuance of the End-User of the Cerificate of Acceptance.

Submitted by: Approved by:
HAZEL NNE O. VICENCIOD Fl'ii/x LIAM B. FUENTEBELLA

Supervising IS, IPO Undersecretary



Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITYMUNICIPALITY OF ) 8.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1.

[Select one, delete the other]

{if a sole proprietorship:] | am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidder];

{If a partnership, corporation, cooperative, or joint venture:] 1 am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other;]

{If a sole proprietorship:] As the owner and sole proprietor, or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform any and
all acts necessary to participate, submit the bid, and to sign and execute the ensuing
contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the
attached duly notarized Special Power of Attorney;

{if a partnership, corporation, cooperative, or joint venture:] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document
showing proof of authorization (e.g., duly notarized Secretary's Certificate,
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Board, by itself or by
relation, membership, association, affiliation, or controlling interest with another
blacklisted person or entity as defined and provided for in the Uniform Guidelines
on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical



10.

IN

Working Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:] None of the officers and members of fName of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by cansanguinity or
affinity up to the third civil degree:

{if a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree:;

[Name of Bidder] complies with existing labor laws and standards:; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

¢. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee,
or any form of consideration, pecuniary or otherwise, to any person or officiai, personnel
or representative of the government in relation to any procurement project or activity.

In case advance payment was made or given, failure to perform or deliver any of

the Obllg___lOﬂs and undertakmgs in_the contract shall be sufficient grounds to
constitute criminal liability for Swindling (Estaf a}_or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
payment received by : by a person or entity under an obligation involving the duty to
deliver certain goods or services, to the prejudice of the public _and the
government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as
amended, or the Revised Penal Code.

WITNESS WHEREOF, | have hereunto set my hand this __ day of __, 20__ at
, Philippines.

finsert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]



